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CUMENTATION PROCEDUR

ANT DOCUMENTATION IS DUE 13 MONTHS AFT
GRANT EFFECTIVE DATE

ALL EXPENSES MUST FALLWITHIN THE GRANT
PERIOD

LL EXPENSES MUST BE FOR GRANT PURPO



CUMENTATION MUST INCLUDE THE FOLLOWING ITE

COVER LETTER ON THE ORGANIZATION'S LETTERHEAD DETAILING
HOW THE GRANT FUNDS WERE SPENT

COMPLETED DOCUMENTATION OF GRANT EXPENDITURES FORM

COMPLETED LIST OF EXPENDITURES FORM

PROOF OF EXPENDITURES [/ SUPPORTING DOCUMENTATION FOR
THE ENTIRE GRANT AMOUNT

* PLEASE GIVE EACH SUPPORTING DOCUMENT AN ITEM NUMBER THAT
CORRESPONDS TO THE ASSOCIATED LINE ON THE LIST OF EXPENDITURES



COVER LETTER

Documentation Packets
must contain a Cover Letter

Cover Letters should contain
the following:

* Must be on organization’s
letterhead

* Details on how the grant
funds were spent




Documentation of Grant
Expenditures Form

COMMUNITY

ENHANCEMENT

Form is provided with check issuance

Must be included with
documentation packet that is due at
the end of grant period

COUNTY OF SAN DIEGO
COMMUNITY ENHANCEMENT PROGRAM
DOCUMENTATION OF GRANT EXPENDITURES

Grast Poriog 07X 12015 to 08302014

s, o When completed must include

nERROE. Deer original, wet signatures

e R Mail this form with rest of

DOCLWENTATION DUE NOT LATER THAN. _"Docamaataton Duo Date”
o For proper decumeniatisn peecsdires. please read the accampanying Rotsmenmiuios
ol G Espendiures Mstrvclions

e documentation packet to:

B e =l COUNTY OF SAN DIEGO
s i il ECONOMIC DEVELOPMENT AND
— - GOVERNMENT AFFAIRS
s — 1600 PACIFIC HWY, ROOM 152
Mo e SAN DIEGO, CA 92101

Comsy ol Sa6 Dupe. ) Rasemart Pragrrn, 16E Pach thgwey, ASae 302
B4 Dago. ©

o p——




Documentation of Grant
Expenditures Form

NEIGHBORHOOD

REINVESMENT

Form is provided with check issuance

Must be included with
documentation packet that is due at
the end of grant period

COUNTY OF SAN DIEGO
NEIGHBORHOOD REINVESTMENT PROGRAM
DOCUMENTATION OF GRANT EXPENDITURES

Grant Period: 12027014 % 12023018

o When completed must include
i o l original, wet signatures

U Mail this form with rest of

DOCUMENTATION DUE NOT LATER THAN.  "Dosssyastadint Ous Dufy”

S —s documentation packet to:

foe 08 I8 3ccordance with

- et 201 pccopl
-mﬂ-m

ST 0 St g i € e i i e A e COUNTY OF SAN DIEGO

TOTAL EXPENDITURER. 3 RETURAED AVOUNT. §

S ECONOMIC DEVELOPMENT AND
— - GOVERNMENT AFFAIRS

A M 1600 PACIFIC HWY, ROOM 152
o e Tt v SAN DIEGO, CA 92101

mchuirg wlcyTeres
Coenty of San Dwgn, Aleghbansod Revvesment Progran, 100 Packic igvway o362
Gan Daga, CA RO

NP TURD LOCUMENY




LIST OF EXPENDITURES
FORM

Completed List of
Expenditures Form is
required when submitting
documentation packets.

The information needed is:
* Date of Expenditure

Check Number (if applicable) or
Transaction Number

Payable To
Expense Purpose

Amount of Expense




1. Payroll Expense Reports

2. Invoices Paid with Checks

3. Invoices Paid with Credit / Debit Cards




EXPENDITURE ITEM SETS & SAMPLES

1. Payroll Expense Reports

Payrdll Services

3/8/2015

Payroll Report

Reg Overtime Bonus & Additions &
Employes Hours Hours Commission Doductions Ratiramant PraTax Federal Tax

Jefi Abcams 1 8000 o000 1 %4068 0 0o 13308 9600 3484 97
David W Davie 1550 000 000 20.00 0.00 4800 0.00
Shonda Danald 28000 o000 oco0 oo e 00 8400 92 24
Bil Forester 7350 000 LY 000 95.00 7313
Bl Framnglon 5 6700 J00 oco 3016 9500 3750
Pam Harrst ] 8000 aoo > 0.00 84.00 120 26
John Hop= 5 7825 125 ) 20.00 9600 135
Peicy James . 0.00 - 0.00 14.00 004
Fradrck Jenkins 2 0 1700 4 0.00 0.00 25
Stev e Minchel 2000 2 0.00 9500 88
Bamey Mu phy 7675 5 000 000

Dwaght Pauino = S 6600 ¢ 29 00 9600

Dean Poterson 398 25 1.018 3000 B 0 3000 8400

Brad Petrosan 07710 8000 ‘ 112.00 295.00

Damel Ragreth 28481 8000 £ 10939 9500

Ches Rockstahl & S 51634 8000 0.00 965.00

Donna Schosnfeld 2613 1200 000 0.00

Erk Shannon 35363 03440 T925 000 -10 40.00 95.00

Parice Shaffield 100 20 8863 1200 [ 000 000 0.00

Pamick Smith TOT 12 1.15872 80 00 oco 1531 64 600

Brandon Starcher 402 18 ass a7 7975 5 oco 120 22 .00

James Vazquez 344 62 88060 3000 000 72 134.46 00

Michael Von 630.65 1.90040 s000 192841 13154 6.00
Scharel

Grand Totad 839 10 §81142 145700 5 508391 = 1.133.49 164500 116208

buwoe
D R TR I

(Y




EXPENDITURE ITEM SETS & SAMPLES

Invoices Paid with Checks: Include copy of the invoice,

cancelled check, and bank statement reflecting the charges

4

4
| H g 1 /
Desert Electric _Pmone#  |{555)585-5555 Invoice 'Company Paoe: 2
! 25 March 3, 2014
PO Box 000000 Date Invoice ¢ Company 30 ] " &
City,CA 90000 315 Jone 00000 Main St. Other Withdrawals/Subtractions
City, CA 90000 7 wae 122 7/ Dute e Subiacsony
= ur\%ﬁ'%hyyﬂ,y Y 0328 \tmmmenance Fae Analnis Acity For 9G4 ~ ~ B %
, Total Other Withdrawals/Subtractions $00

— ) uuuu x’k@a f (éZu.
Company e e ——— u&_&{ﬂ{m«a ,,./0"

Yy

=

—!8 59 |
- \ Daily Balances
i

0000 Main St Faxd | (S0)7674814 i

Chy, CA 900000 | il 1 L ) Iy 2 ]

(888)555-5555 e — FOR. ,& st 225 P v/ R e f
| desermlecwicfiebeglobal.mt

[ Pom. | Terms | Project l

Overdraft Fee Summary

Dota:23/30/3014 -

Total For Total

R Amounl
ity Description - Ascoutl

1] 400 ampsarvice cabinet Wipull ssction, lasding huge & breakers !::: "::?a This Paricd | Yoar4o-Date
1| males tax = PSS
|‘cmnn.,wm¢¢ 400 amp panel less restocking chame. 47294 1296 Total Overdraft Feos $0.00 woe

Tetal Raturned Nem Fees 000 wou

Chocks

Ko Amount
]
/2000
vA0r7
Vs
L0
N

= k]

* Biop I eheck sequenca, R-CNECK o bres mumad, + EG0mios ohe|

Hysrev3 wTFSICH




EXPENDITURE ITEM SETS & SAMPLES
. Invoices Paid with Credit / Debit Cards: Include copy

of the invoice and statement reflecting the charges

i g FETO ey maracy Mol il cheam cor
300 m‘ Eaw - WO Y T A “ 1T 0 o oo Pt i

LACCOUNF ACTIVITY W e S __ICOKTINUED)] : |
BIVOICE § 3 Oats of
INVOICE  PLEASEREMITTO: brinig o BYOREDAE S14R0S o d -
1234 Imaginary Ln DUE DATE 4152018
San Desga, CA 00000 CUSTOMERS |
BLLTD BHP T
Company Comparry
00 M ain 5t D000 Ao St
Oy, CA S0 City, CA 0000
CROER ¥ RED DATE PO MLIBEER
o2 L1301 s VERGAL BEN VISAMCARD TRUCK LKE
new DERCRETION [-= T an ORDCAN  SHPFED o AT Lo (LS FaTEMOED
BO04 BELLA 4.3 OF FAVORITE T HTHROY n 7% i b -5 s
B0 BELLA &3 T L ™ ] 3 @ £M00.8
L L 12 ] 2 Em Bia
L ] ] 0 Rm 2w
0 i b 3 s
L 0 b CO- T
CAMYAS 100% 4.2 OF T HTHR ROYL T i 5 M
CAMYAS 100 4.2 0F T HTHR ROYL 3 5 7 ®m
CAMYAS 10(% 4.2 0Z T DK GRYHTH i 7 T v 0 s
CANYAS 100 4.2 02 T DK GRYHTH L 5 50 8 7 s
CANNAE 100F 4.2 0Z T DK GRYHTH N E =1 o 7 B
11 GANYA 100% 820 T DK GAYHTH 3 # 5 ] v g
SALE AT
7 BONES
18RS
BANK_AMT:
MISG_ANT: $a00
g ADDITICHAL FREIGHT; s
RE-EENFF-E200 ODER_aMT: 500
TOTAL:

s ran
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RETURNING UNSPENT

GRANT FUNDS

S0l S8 660 is@l e g @ @ o8 4oy
1340

; Z’-.:"ZC..; Sk, aspors. |
[ et U of_Oan {1 '$ S0-27
&mm 37/1‘.0'&?0 —
| o é\v@;\}"%& S I‘/;/? g
R i —— 4

* Unspent Grant Funds must be
returned to the County

* These unspent funds may NOT
be applied to any future CE or
NRP Grants

 When returning unspent funds,
please make check payable to
“County of San Diego”

e The check can be mailed to:
COUNTY OF SAN DIEGO

ECONOMIC DEVELOPMENT AND
GOVERNMENT AFFAIRS

1600 PACIFIC HWY, ROOM 152
SAN DIEGO, CA 92101




COMMUNITY ENHANCEMENT:

AD D ITI O NAL NEIGHBORHOOD REINVESTMENT
RESOURCES

FIND YOUR DISTRICT / COUNTY SUPERVISOR:

14


https://www.sandiegocounty.gov/auditor/commehnc.html
https://codelibrary.amlegal.com/codes/sandiegocopolicies/latest/sandiego_catB/b_58____funding_of_the__community__enhancement__program
https://public.govdelivery.com/accounts/CASAND/subscriber/new?topic_id=CASAND_194
https://www.sandiegocounty.gov/auditor/nrp.html
https://codelibrary.amlegal.com/codes/sandiegocopolicies/latest/sandiego_catB/b_72____neighborhood__reinvestment__program
https://public.govdelivery.com/accounts/CASAND/subscriber/new?topic_id=CASAND_195
https://www.sandiegocounty.gov/content/sdc/general/bos.html

BOARD OF SUPERVISORS - DISTRICT REPRESENTATIVES

g,

Vs
& =
= | i
NORAVARGAS JOEL ANDERSON TERRA LAWSON-REMER NATHAN FLETCHER JIM DESMOND
DISTRICT 1 DISTRICT 2 DISTRICT 3 DISTRICT 4 DISTRICT 5
619.531.5511 619.441.4108 619.531.5533 619.531.5010 619.531.5555

DISTRICT 1 - GRISELDA RAMIREZ, RYAN TRABUCO DISTRICT1GRANTS@SDCOUNTY.CA.GOV
DISTRICT 2 - ROARKE SHANLEY DISTRICT2GRANTS@SDCOUNTY.CA.GOV
DISTRICT 3 — CIPRIANO VARGAS DISTRICT3GRANTS@SDCOUNTY.CA.GOV
DISTRICT 4 - PAOLA MARTINEZ-MONTES, IMAN RASHID DISTRICT4GRANTS@SDCOUNTY.CA.GOV
DISTRICT 5 - CANDYCEYEE CANDYCE.YEE@SDCOUNTY.CA.GOV

COUNTY ADMINISTRATION CENTER - OFFICE OF ECONOMIC DEVELOPMENT AND GOVERNMENT AFFAIRS
1600 PACIFIC HWY, ROOM 152, SAN DIEGO, CA 92101


mailto:district1Grants@sdcounty.ca.gov
mailto:DISTRICT2grants@SDCOUNTY.CA.GOV
mailto:District3grants@sdcounty.ca.gov
mailto:DISTRICT4grants@SDCOUNTY.CA.GOV
mailto:candyce.yee@sdcounty.ca.gov
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