
ATTACHMENT #10 - SUBMITTAL CHECKLIST
[bookmark: _Hlk188964358]The BMP Installation Verification Package for Priority Development Projects (PDPs) shall include each of the following items as separate PDF files, when applicable to the project. Review of submittal package shall commence once all materials are received digitally with the most current forms and plans. Incomplete submittals shall NOT be reviewed.

___  ATTACHMENT #10 – BMP Installation Verification for PDPs
· Signed and Certified by Preparer / Engineer of Work (EOW)
· Must include all relevant project permit numbers (grading / building / improvement)
· Projects with structural BMPs must be certified by a registered engineer
___  SWQMP (Stormwater Quality Management Plan)
· Stamped & County-Approved SWQMP w/ Attachments – most current version
· If as-built BMPs differ from the SWQMP, a revision or addendum may be required
___  CONSTRUCTION PLANS
· County Stamped Plan Set (Grading Plan / Building Plan / Improvement Plan / etc.)
· Plan sheets submitted must include:
· Cover Sheet(s) with BMP Table & Stamps
· Plan Detail, Cross-Section, and Location of all BMPs
___  MAINTENANCE AGREEMENT
· Submit draft for review prior to recordation, unless previously required by County staff
· Agreement type will be determined by Category assigned in SWQMP
· CAT 1: Maintenance Notification Agreement (MNA)
· CAT 2: Storm Water Facilities Maintenance Agreement (SWMA)
· CAT 4: Encroachment Maintenance & Removal Agreement (EMRA)
· Include all project-specific exhibits referenced in Agreement
· Provide details for all BMP components (spreader trenches, forebays, SSDs & SDs)
___  PHOTO DOCUMENTATION   **!! Mid-construction photos REQUIRED !!**
· Provide separate PDFs for each BMP (max 6 photos/page) or clearly label within PDF
· Each photo must be titled with Date, Description & BMP Identifier
· Photos must document all BMP components and specific measurements
· Refer to BMP IV: Photo Guidance for required photos and examples
___  FORM: MID-CONSTRUCTION INSPECTIONS  **!! Inspection Form for EOW to Complete !!** 
· Link: BMP IV: Mid-Construction Inspections Form
___  LANDSCAPE MATERIALS (for Vegetated BMPs)
· Final Landscape Plan, if available
· Proof of Irrigation & Soil Moisture Probes 
· For projects with 500 sf or more landscaping per Sec. 86.709 of Landscaping Ordinance
· Verification of Plant / Tree Species – Refer to F3 Plant List Table (BMP Design Manual)
___  SUPPORTING DOCUMENTATION (as applicable)
· Activation Report for Proprietary Systems (i.e. Modular Wetlands)
· Receipts / Delivery Tickets from Vendors (plants / soil / rock / irrigation)

Email Submittal Package to: PDP.PackageReview@sdcounty.ca.gov
SUBMITTAL CHECKLIST (cont.)

Photo Documentation* (general list for most common BMPs)
1. [bookmark: _Hlk192780575]Finished BMP from multiple angles (showing surrounding areas and grade) 
1. Excavation Depths
1. Forebay / Pretreatment Areas 
1. Maintenance Elements (cleanouts, inspection ports, access manholes)
1. Planted Vegetation (70% coverage) / Mulch / Proof of Irrigation / Soil Moisture Probes
1. Layers for Vegetation (drainage, insulation, support)
1. Liners / Filter Fabrics / Waterproof Membranes 
1. Above Ground Storage Components (pump, tank, diverters, discharge area, accessories)
1. Nameplate for Proprietary System
1. [bookmark: _Hlk191657075]Site Design (SD) BMPs (e.g. permeable pavement, water barrels, etc.)
Tape Measurement Photos – ensure measurements are visible in photos for dimensioned elements:
1. Different Layers (soil amendments, media, filter course, aggregate storage)
1. Ponding Depth
1. Outflow & Conveyance (overflow structure, riser pipe, outlet, underdrain, bypass, orifice)
1. Inlets / Curb cuts / Spillways
1. Energy Dissipators (riprap, inflow distributors, check dams, outfalls)
1. Subsurface Layers for Permeable Pavement (surface bedding, storage, filter course, liner)

* PHOTO NOTES  IMPORTANT:
1. Entire list may not be applicable to specific BMP(s) installed
1. Additional documentation may be necessary, depending on specific BMP installed
1. Refer to BMP IV Photo Guidance for required photo matrix and examples

PDF File Names 
Use the following file names for the relevant PDFs in submittal. PERMIT# will be grading or building permit #.
	Document Name
	File Name Convention

	ATTACH #10 – BMP Installation Verification
	PERMIT#_BMP IV

	STORMWATER QUALITY MANAGEMENT PLAN
	PERMIT#_SWQMP

	BMP CONSTRUCTION PLANS
	PERMIT#_PLANS

	MAINTENANCE AGREEMENT

	PERMIT#_MNA_draft
PERMIT#_SWMA_DOC#
PERMIT#_EMRA_emra#

	PHOTO DOCUMENTATION
	PERMIT#_PHOTOS_BMP ID

	LANDSCAPE PLAN
	PERMIT#_LP_LP PLAN#

	SUPPORTING DOCUMENTATION
	PERMIT#_ActivationReport
PERMIT#_Receipts
PERMIT#_other
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Helpful References: 
Forms: https://www.sandiegocounty.gov/content/sdc/dpw/watersheds/DevelopmentandConstruction/Acceptance_Forms.html
Development Resources: https://www.sandiegocounty.gov/content/sdc/dpw/watersheds/DevelopmentandConstruction/

County of San Diego	1	SWQMP Attachment 10
Revised: April 16, 2025		Submittal Checklist
This form must be accepted by the County prior to the release of construction permits or granting of occupancy for applicable portions of a Priority Development Project (PDP). Its purpose is to provide documentation of the final installation of permanent Best Management Practices (BMPs) used to satisfy the Structural Performance Standards for the development project.
PART 1: PROJECT INFORMATION
	A. Project Summary Information

	Project Name:        
	APN(s):        

	Record ID(s) -  grading/improvement/building permit number(s):
     
	Project Watershed (Hydrologic Unit, Area, & Subarea Name w/ ID):
     


	Project Address:        

	B. Owner Information

	Owner Name:       
	Email:        

	Address:       
	Phone #:        



PART 2: PREPARER’S CERTIFICATION
By signing, I certify I have inspected the BMP(s) listed in Part 4 of this Attachment and confirm all elements have been constructed in accordance with the approved plans (permit plans & SWQMP) AND all applicable regulations (County Ordinance, BMP Design Manual, and NPDES MS4 Permit). I understand the County reserves the right to inspect the listed BMPs to verify compliance with the approved plans and regulations. If it is determined the BMPs were not constructed to plan or code, corrective actions shall be necessary before permits can be closed.
	Preparer’s Information
	[SEAL]

	Preparer’s Name:        
	[image: ]


	Email:        
	

	Phone #:        
	

	Preparer’s Signature:   
	

	Date:        
	

	Note: Structural BMPs must be certified by a licensed professional engineer



PART 3: COUNTY ACCEPTANCE
	COUNTY – OFFICIAL USE ONLY

	County Inspector Approval:  BMPs listed in Part 4 have been inspected by the County.

	Inspector Name:   
	Dept-Div: DPW-PDCI   PDS-Bldg   DGS   DPR
(circle one)

	Inspector Signature:
	Date:

	DPW Watershed Protection Program (WPP) Acceptance:  BMPs listed in Part 4 are hereby accepted into County inventory.

	Date Received:
	WPP Reviewer:

	WPP Reviewer’s Signature:
	Date Accepted:

	Notes:


	Project Record ID:
	INTAKE ID#
	ACCEPTANCE ID#

	New Development    /    Redevelopment
	Residential    /    Commercial    /    Industrial
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County of San Diego - SWQMP Attachment 10		Page 1
Revised: April 16, 2025			Preparation Date: Click or tap to enter a date.
PART 4: BMP INVENTORY INFORMATION 
Use this table to document the Structural BMPs (S-BMPs) and Significant Site Design BMPs (SSD-BMPs) seeking Acceptance within the PDP SWQMP.
· In Part A list all Structural BMPs (both Pollutant Control and Hydromodification) by DMA.
· In Part B list all Significant Site Design BMPs by DMA.    
· The information provided for each BMP in the table must match the SWQMP, construction plans, maintenance agreements, and other relevant project documentation.

	DMA #
	BMP Information
	Maintenance Category 
(1, 2, 3, or 4)
	Maintenance Agreement Recorded DOC #
	Construction Plan Sheet #

	Landscape Plan 
Sheet #


	
	Quantity
	Description/Type of Structural BMP
	BMP ID #
	
	
	
	

	A. Structural BMPs (S-BMPs)

	[bookmark: Text140]     
	[bookmark: Text141]     
	[bookmark: Text142]     
	[bookmark: Text143]     
	[bookmark: Text144]     
	     
	[bookmark: Text146]     
	[bookmark: Text147]     

	[bookmark: Text148]     
	[bookmark: Text149]     
	[bookmark: Text150]     
	[bookmark: Text151]     
	[bookmark: Text152]     
	[bookmark: Text153]     
	[bookmark: Text154]     
	[bookmark: Text155]     

	[bookmark: Text180]     
	[bookmark: Text181]     
	[bookmark: Text182]     
	[bookmark: Text183]     
	[bookmark: Text184]     
	[bookmark: Text185]     
	[bookmark: Text186]     
	[bookmark: Text187]     


	Add rows as needed. Click into the last column in the row below this, then press TAB to add a new row. 

	
	
	
	
	
	
	
	


	B. Significant Site Design BMPs (SSD-BMPs)

	[bookmark: Text188]     
	[bookmark: Text189]     
	Choose an item.
	     
	Choose 	     
	[bookmark: Text191]     
	[bookmark: Text192]     

	[bookmark: Text214]     
	[bookmark: Text213]     
	Choose an item.
	[bookmark: Text215]     
	Choose 	     
	[bookmark: Text216]     
	[bookmark: Text217]     


	Add rows as needed. Click into the last column in the row below this, then press TAB to add a new row.

	
	
	
	
	
	
	
	





	** THIS PAGE IS FOR PARTIAL VERIFICATIONS ONLY **


If final grade release or granting of occupancy is being requested for only a portion of the Priority Development Project (PDP) SWQMP, please list ALL DMAs and BMPs in the table below. Provide Acceptance Date and ID if applicable. All DMAs that are not self-mitigating or de minimis must have at least one S-BMP or SSD-BMP.
	DMA & BMP Information - Include ALL Structural BMPs and Significant Site Design BMPs for the entire project

	DMA #
	APN or Lot #
	BMP ID # / Type
	Acceptance Status
(Previous, Current, Future)
	Acceptance ID#
(e.g. 20/21-001)

	[bookmark: Text10]     
	     
	[bookmark: Text12]     
	     
	[bookmark: Text14]     

	[bookmark: Text15]     
	[bookmark: Text16]     
	[bookmark: Text17]     
	[bookmark: Text18]     
	[bookmark: Text19]     

	[bookmark: Text120]     
	[bookmark: Text121]     
	[bookmark: Text122]     
	[bookmark: Text123]     
	[bookmark: Text124]     

	[bookmark: Text125]     
	[bookmark: Text126]     
	[bookmark: Text127]     
	[bookmark: Text128]     
	[bookmark: Text129]     

	[bookmark: Text130]     
	[bookmark: Text131]     
	[bookmark: Text132]     
	[bookmark: Text133]     
	[bookmark: Text134]     

	[bookmark: Text135]     
	[bookmark: Text136]     
	[bookmark: Text137]     
	[bookmark: Text138]     
	[bookmark: Text139]     


DMA & BMP MAP
Please attach a mark-up of the DMA map from the approved SWQMP that clearly shows:
(1) all BMPs & DMAs for the project site, (2) all DMAs or lots that were previously accepted, and 
(3) the DMA(s) you are requesting for approval with this submittal.
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