
Updating LEMSIS Positions and Permissions 

1. Log into LEMSIS Licensing Portal 

2. Click Applications on the left-hand side of the screen 

3. Select “View Agency Applications” next to the name of your agency 

4. A page called Available Applications will open. Scroll down to the application titled Staff: 

LEMSIS Positions and Permissions – Add or Update and click Apply Now. 

5. Instructions for assigning staff to positions are found at the top of the form. Once all 

changes have been made, click Submit and they will automatically update in the           

Licensing system. 


