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CUMENTATION PROCEDURE

RANT DOCUMENTATION IS
GRANT EFF ATE

ONTHS AFTER

L EXPENSES MUS $THIN THE GRANT PERIOD

LL EXPENS ST BE FOR GRANT PURPOSE




DOCUMENTATION MUST INCLUDE THE_ FOLLOWING ITEMS:

e COMPLETED DOCUMENTATION OF GRA

FORM y
e COMPLETED LIST OF EXPE QES ORM
PROOF OF EXPENDITU ORTING DOCUMENTATION
FOR THE ENTIRE GRANT A T

PLEASE GIVE EACH SUP DOCUMENT AN ITEM NUMBER THAT

RRESPONDS T@ OCIATED LINE ONTHE LIST OF EXPENDITU

ENDITURES




Documentation of Grant

SMALL BUSINESS Expenditures Form

STIMULUS GRANT

Form is provided with check
issuance

Must be included with
documentation packet that is due at
the end of grant period

SAN DIEGO COUNTY SMALL BUSINESS STIMULUS PROGRAM
DOCUMENTATION OF GRANT EXPENDITURES

Grant Period: 3/3/2021 to 60 days after date in grant agreement

nnnnnnnnnnnn

| Email this form with rest of
documentation packet to:
StimulusGrant.Expenditures@sdcou
nty.ca.gov or mail documents to:

DOCUMENTATION DUE NOT LATER THAN 90 DAYS AFTER DATE IN GRANT AGREEMENT

« For proper documentation procedures, please read the accompanying Documentation of
Grant Expenditures Instructions before submittal.

FORM AND IN ANY ACCOMPANYING DOCUME!
UNDER PENALTY OF PERJURY THAT NONI
AUTHORIZED EXPENDITURE THAT WAS R
BUT NOT LIMITED TO OTHER CARES AQ

STATE, FEDERAL OR
=

COUNTY OF SAN DIEGO
e ECONOMIC DEVELOPMENT AND

Print Name

e GOVERNMENT AFFAIRS
T 1600 PACIFIC HWY, ROOM 152

SAN DIEGO, CA 92101



LIST OF EXPENDITURES

Completed List of

FORM Expenditures Form is
required when submitting
documentation packets.

The information needed is:
Date of Expenditure

Check Number (if applicable) or
Transaction Number

Payable To
Expense Purpose

Amount of Expense







EXPENDITURE ITEM SETS & SAMPLES

1. Payroll Expense Reports

32015

FhCA

Empleyes Gress Pay
Jeff Absams 26651 682 1.809 31
David W Davis 2T 38 1BE 99

107 76
9.2 312 000

Shonda Danald 1.020.00 TOe0T 4183
Bl Forester 1.231.13 4T ET
Bl Framngion 1.005 00 3016 3817
Pam Harmal 1.0=0.00 [ 20+ .00 000 400 12026 4183 14 .44 4332
Jahn H ops 1.362.13 e o.0o 20.00 9600 135,86 5318 - 48.02
Pescy James 5,538 48 0e0 -122.12 000 14.00 1, 00460 000 (K] 381.66
Fradrick Jankins 26T.TS oo 2500 LR o.00 25 60 1125 kR 1165
Stews Manche| e -15 00 0o 9600 877 53.58 20 58 49 34
Bammey Mu rphy Gon 30 6% 000 oo 1684 73 TATZ 2573 71.20

3900
30.00
112.00
109 .39

4754
55 .20
6317
87 B&
0.00 Ta54
090 az0
L] - 1020 40.00 9500 61.38 5282 1824 4059
000 40
153 64 &7 BT
14022 54 BE
13446 6285
1.90040 S000 Q000 1.82841 0.00 131.54 2500 265 .65 106 48 36 TS 8034

Parrick Smith
Brandon Stanches

James Vargues
Michael Vor
Scharal

Grand Total

358390 25 81142 1,133.49 154500 1162 06

10



EXPENDITURE ITEM SETS & SAMPLES

2. Invoices Paid with Checks: Include copy of the invoice,

cancelled check, and bank statement reflecting the charges

Invoice

| Invoica #

Phone® | (ss5)ses-5sss |

Desert Electric

PO Box 000000
City,CA 50000

BllTe

Far® | (eoyTetasis

E-mid|

| dessratacric@iehcgiobalnet

| PO o _]— Terms | — Projsct |

Cruantity Cuopcripion Rats Jllnﬂunl._ B
1|00 " tlon, Iasdng kge & breakers. S804 8804 79

1| males tax . priye _ia

1| Credit for renmd 400 amp panel e rédocking chamge. ATLH 1

Company
00000 Main 8.
City, CA 90000

e 1@%75 fﬁa |

EYE L Tl

A yLomnF

z
2

1]

i
¥
‘Comgany Pape; 2
March 31, 2014
Hhes Withdravwats/Subiracticns
Dule  Descrplion Butiartans
UR3E  Waimenance Fre AtaleisActkily Fergand e o
Total Othes WithdrawalsiSublractions $os
Daily Balancos

Orverdraft Fee Summary

Takal For Taotal
Thils Pariod Year fo-Date:

Total Overdraft Feos 000

Total Returned Mem Fees 000 oo

=

Chacks Checks

cha smaun:

S

i

paggapesse

31
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EXPENDITURE ITEM SETS & SAMPLES
. Invoices Paid with Credit / Debit Cards: Include copy

of the invoice and statement reflecting the charges

R e sy o [rm——
ol [\, reh oy el b
_ACCOUNT ACTIVITY e e TN __|COKTINUED) L o b I
BYOICER I fars of
INVOICE  pLeasE REMIT TO: prntirg o BYORGEDATE S14208 Traraacien [T ——
1234 Imaginary Ln DUE DATE 4152018
San Di=go, CA 00000 CUSTOMER® 7
BLLTO: BHIP TQ:
company Coemparry
TN & St D000 Ml 5t
City, CA 50000 City, CA& G000
0514
w13
DRDER S DROER DATE REO BWTE PO NUMBER sy
o8 S LRI ] VEREAL BEN 01
H1
NEW  DERCRSTION EoL08 an s
B BELLA 4.3 0F FAVORITE T HTHROY T B
B0 BELLA 4.3 OF FAVORITE T HTHRLY Ol iE
[ AL

AL
L
[d EELLA &2 07 FAV T DHEREY HTHR L
EN0S BELLA &2 O FAN T DH: THA L
n

L

i1 CURNAS 1 00F% 4.8 02 T HTIHA FIOYL

(1 CANYAS 100F 4.8 OF T HTHA ROYL

CAMVAS 1005 4.2 OF T HTHA AOYL [
| CANYAS 10 4.2 O T HTHA AOYL g
CANYAS 100 4.2 0Z T DH GRYHTH i
CANYAS 100%% 4.2 OZ T DK GRYHTH L
CANYAS 106Fs 4.2 07 T DK GRYHTH N
1 CANYAL 100% 8.2 QX T DK GAYHTH =

TBONES
kRS
MISC_AMT; 000
g ADDITICAEL FREIGHT; 8§00
REBENFF-5200 OC&P_AMT: 500
TOTAL: $HAN
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RETURNING UNSPENT * Unspent Grant Funds must be
GRANT FUNDS / returned to the County

* When returning unspent funds,
nlease make check payable to
“County of San Diego”

®* The check can be mailed to:

COUNTY OF SAN DIEGO

ECONOMIC DEVELOPMENT AND
GOVERNMENT AFFAIRS

1600 PACIFIC HWY, ROOM 152
SAN DIEGO, CA 92101




	COMMUNITY ENHANCEMENT & NEIGHBORHOOD reinvestment
	Table of contents
	Documentation PROCEDURES
	Slide Number 4
	COVER Letter�
	Community enhancement
	NEIGHBORHOOD REINVESMENT
	LIST OF EXPENDITURES FORM�
	Expenditure item sets & Samples�
	Expenditure item sets & Samples�
	Expenditure item sets & Samples�
	Expenditure item sets & Samples�
	Returning unspent GRANT funds�
	Additional Resources�
	BOARD OF SUPERVISORS – district representatives



