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DOCUMENTATION PROCEDURES

GRANT DOCUMENTATION IS DUE 3 MONTHS AFTER 
GRANT EFFECTIVE DATE

ALL EXPENSES MUST FALL WITHIN THE GRANT PERIOD

ALL EXPENSES MUST BE FOR GRANT PURPOSE
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• COMPLETED DOCUMENTATION OF GRANT EXPENDITURES
FORM

• COMPLETED LIST OF EXPENDITURES FORM

• PROOF OF EXPENDITURES / SUPPORTING DOCUMENTATION
FOR THE ENTIRE GRANT AMOUNT

• PLEASE GIVE EACH SUPPORTING DOCUMENT AN ITEM NUMBER THAT
CORRESPONDS TO THE ASSOCIATED LINE ON THE LIST OF EXPENDITURES.

DOCUMENTATION MUST INCLUDE THE FOLLOWING ITEMS:
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SMALL BUSINESS 
STIMULUS GRANT

Documentation of Grant 
Expenditures Form

• Form is provided with check
issuance

• Must be included with
documentation packet that is due at
the end of grant period

• Email this form with rest of
documentation packet to:
StimulusGrant.Expenditures@sdcou
nty.ca.gov or mail documents to:

COUNTY OF SAN DIEGO
ECONOMIC DEVELOPMENT AND 
GOVERNMENT AFFAIRS
1600 PACIFIC HWY, ROOM 152 
SAN DIEGO, CA 92101
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LIST OF EXPENDITURES 
FORM

Completed List of 
Expenditures Form is 

required when submitting 
documentation packets.  

The information needed is:

• Date of Expenditure

• Check Number (if applicable) or
Transaction Number

• Payable To

• Expense Purpose

• Amount of Expense
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EXPENDITURE ITEM SETS & SAMPLES
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1. Payroll Expense Reports

2. Invoices Paid with Checks

3. Invoices Paid with Credit / Debit Cards
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EXPENDITURE ITEM SETS & SAMPLES

10

1. Payroll Expense Reports
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EXPENDITURE ITEM SETS & SAMPLES
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2. Invoices Paid with Checks: Include copy of the invoice,
cancelled check, and bank statement reflecting the charges
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EXPENDITURE ITEM SETS & SAMPLES
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3. Invoices Paid with Credit / Debit Cards: Include copy
of the invoice and statement reflecting the charges
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RETURNING UNSPENT 
GRANT FUNDS

• Unspent Grant Funds must be
returned to the County

• When returning unspent funds,
please make check payable to
“County of San Diego”

• The check can be mailed to:

COUNTY OF SAN DIEGO
ECONOMIC DEVELOPMENT AND 
GOVERNMENT AFFAIRS
1600 PACIFIC HWY, ROOM 152
SAN DIEGO, CA 92101
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